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UNITED STATES DISTRICT COURT 
DISTRICT OF OREGON 

 
 

REQUEST TO SEEK ADMISSION TO THE BAR OF THE 
U.S. DISTRICT COURT FOR THE DISTRICT OF OREGON 

Introduction 
Beginning June 15, 2013, this Request is to be used by attorneys seeking general admission, including 
applicants to the Bankruptcy Pro Bono Panel, or by government attorneys seeking special temporary 
admission to the bar of the U.S. District Court for the District of Oregon (the "Court").  The application 
fee, if applicable, is to be paid during the filing process. (See the Court's Schedule of Fees and Local 
Rules 83-1 and 83-5.) 
 
Note:  Attorneys seeking to apply for pro hac vice admission to the Court should not use this form, 
but should work with local counsel to file a "Motion for Leave to Appear Pro Hac Vice" in the 
case in which the attorney wishes to appear.  

Admission Procedures 
1) Within a few days of completion and submission of this Request, a Notice of Electronic Filing 

(NEF) of "Notification of New CM/ECF Account" will be delivered to your e-mail account.  The 
notification will include your admissions case number and your user login for CM/ECF. 

2) After you receive the notification, set your CM/ECF password by going to 
ecf.ord.uscourts.gov/cgi-bin/login.pl.  Click the "Reset password" link, enter your login and click 
the "Submit" button.  This process will generate a message from the CM/ECF system to your e-
mail account that contains a link to a page where you can set your CM/ECF password. 

3) After you set your password, you must log into CM/ECF and complete the personal information 
within your user account.  Instructions for maintaining a user account are available on the Court's 
website.  Failure to update your personal information could delay your admission.   

4) Complete the appropriate Application for Admission (the "Application") available on the Court's 
website on the For Attorneys page under Attorney Admissions.  Attorneys seeking general 
admission or applicants to the Bankruptcy Pro Bono Panel, should complete the Application for 
General Admission and CM/ECF Registration.  Government attorneys seeking special admission 
should complete the Application for Special Temporary Admission – Government Attorneys. 

5) Electronically file your Application in the case number displayed in the "Notification of New 
CM/ECF Account."  During filing, you will be prompted to pay the admissions fee via Pay.gov.  

6) After your Application is verified and processed, an NEF "Notice of Admissions Ceremony" will 
be sent to your e-mail account.  This notice will include the date and time for your admissions 
ceremony or information on the procedure for taking the Oath of Admission in absentia.  

7) Take the Oath of Admission at the scheduled admissions ceremony or, if you requested to take 
the oath in absentia, take the oath in another district.   

http://ord.uscourts.gov/index.php/attorneys/court-fees
http://ecf.ord.uscourts.gov/cgi-bin/login.pl
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8) After the admissions clerk receives verification that the oath has been administered, an NEF 
notifying you of your admission to the bar will be sent to your e-mail account. 

Request to Seek Admission 
Complete the following information and send it to the Court by clicking the "Submit" button or by 
delivering it or mailing to the appropriate address: 
 

Portland or Pendleton Eugene Medford 

U.S. District Court - Oregon 
Attorney Admissions Clerk 
Mark O. Hatfield U.S. Courthouse 
1000 SW Third Avenue 
Suite 740 
Portland, OR 97204-2902 
(503) 326-8050 

U.S. District Court - Oregon 
Attorney Admissions Clerk 
Wayne L. Morse U.S. Courthouse 
405 East Eighth Avenue 
Room 2100 
Eugene, OR 97401 
(541) 431-4100 

U.S. District Court - Oregon 
Clerk’s Office 
James A. Redden U.S. Courthouse 
310 W Sixth Street 
Room 227 
Medford, OR 97501 
(541) 608-8777 

Email Address:  Admissions@ord.uscourts.gov 

 
Name:               
 (Last Name)  (First Name)  (MI)  (Suffix)  

Phone Number:              

E-mail Address:              

Oregon Bar Number (general admission):           

Other Bar Number(s) and State(s) (government attorney):         

              

Type of Admission Sought: 

☐General Admission pursuant to LR 83-2 (See Schedule of Fees on Court's website) 
☐Special Admission – Government Attorneys pursuant to LR 83-4 (fee and attendance at 

admissions ceremony not required) 
☐General Admission – Bankruptcy Pro Bono Panel 

Oath of Admission 
Applicants are required to take the Oath of Admission, either at a regularly scheduled admissions 
ceremony or in absentia. To attend a ceremony, select below the division in which you prefer to appear.  
If you plan to take the oath outside of a regularly scheduled admissions ceremony, select in absentia 
below.  Instructions on in absentia admission or the admissions ceremony will be sent via CM/ECF.   
 

☐ Portland or Pendleton 
☐ Eugene 
☐ Medford 
 
☐ In Absentia (out-of-state applicants only) 

http://ord.uscourts.gov/index.php/attorneys/court-fees
mailto:Admissions@ord.uscourts.gov?subject=Request to Seek Admission to the District of Oregon
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